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Schedule for Cleaning/Sanitisation – Weekly Ticklist			Appendix 1				
Week ending Friday ……………………………………………………….. 
	CONTRACT CLEANERS (As requested by Strictly Education 4S)

	DAILY TASKS (In areas of responsibility)
	Monday + room list
Tick when completed
	Tuesday + room list
Tick when completed
	Wednesday + room list
Tick when completed
	Thursday + room list
Tick when completed
	Friday + room list
Tick when completed

	Sanitise all door handles
	
	
	
	
	

	Sanitise all light switches
	
	
	
	
	

	Sanitise all sinks and taps
	
	
	
	
	

	Sanitise drinking fountains
	
	
	
	
	

	Sanitise all used tables
	
	
	
	
	

	Sanitise all chairs being used
	
	
	
	
	

	Sanitise all fridge handles
	
	
	
	
	

	Sanitise all microwave handles
	
	
	
	
	

	Sanitise door glass
	
	
	
	
	

	Sanitise all toilets
	
	
	
	
	

	Clean all hard floor areas with disinfectant 
	
	
	
	
	

	Vacuum all carpeted areas
	
	
	
	
	




Room/area list for daily sanitisation
Week ending Friday ………………………………………………………..
	CONTRACT CLEANERS (As requested by Strictly Education 4S)

	DAILY TASKS – ROOM LIST FOR SANITISATION/CLEANING
	Monday 
Tick when completed
	Tuesday 
Tick when completed
	Wednesday
Tick when completed
	Thursday 
Tick when completed
	Friday 
Tick when completed

	Room 12 YrR corridor
	
	
	
	
	

	Room 13 YrR toilets
	
	
	
	
	

	Room 14 YrR resource area
	
	
	
	
	

	Room 15 YrR classroom
	
	
	
	
	

	Room 49 YrR craft area
	
	
	
	
	

	Room 16 Yr1 toilets
	
	
	
	
	

	Rooms 17 & 18 Yr1 craft area
	
	
	
	
	

	Room 19 Yr1 classroom
	
	
	
	
	

	Room 20 Yr2 cloakroom
	
	
	
	
	

	Room 21 Yr2 toilets
	
	
	
	
	

	Room 22 Yr2 classroom
	
	
	
	
	

	Room 33 Upper school girls toilets
	
	
	
	
	

	Room 34 Upper school boys toilets
	
	
	
	
	

	Room 30 Upper school corridor
	
	
	
	
	

	Rooms 35, 38 & 39 Yr3 cloakroom & craft areas 
	
	
	
	
	

	Room 30 Yr3 toilets
	
	
	
	
	

	Room 39 Yr4 cloakroom and craft area
	
	
	
	
	

	Rooms 41 & 44 Yr5 cloakroom and craft area
	
	
	
	
	

	Room 43 Yr5 toilets
	
	
	
	
	

	Rooms 45 & 47 Yr6 cloakroom & craft area
	
	
	
	
	

	Room 48 Yr6 toilets
	
	
	
	
	

	Room 3 Disabled toilet
	
	
	
	
	

	Room 9 Ladies toilet
	
	
	
	
	




Daily monitoring of school cleaning contractors by the Premises Manager.
Monthly Cleaning Performance Certificate completed by Premises Manager and submitted to Strictly Education4S (responsible for managing the contract) and the cleaning contractors


	PREMISES MANAGER
DAILY TASKS
	Mon (Date) Tick when completed
	Tues (Date) Tick when completed
	Wed (Date) Tick when completed
	Thurs (Date) Tick when completed
	Fri (Date) Tick when completed

	TASKS (in areas not in cleaning contract)
	
	
	
	
	

	Sanitise H/T’s computer screens
	
	
	
	
	

	Sanitise H/T’s mouse
	
	
	
	
	

	Sanitise H/T’s keyboards
	
	
	
	
	

	Sanitise H/T’s 
Phone

	
	
	
	
	

	Sanitise all door handles
	
	
	
	
	

	Sanitise all light switches
	
	
	
	
	

	Sanitise all sinks and taps
	
	
	
	
	

	Sanitise drinking fountains
	
	
	
	
	

	Sanitise all tables
	
	
	
	
	

	Sanitise all chairs
	
	
	
	
	

	Sanitise all fridge handles
	
	
	
	
	

	Sanitise all microwave handles
	
	
	
	
	

	Sanitise door glass
	
	
	
	
	

	Sanitise toilets
	
	
	
	
	



PREMISES MANAGER – additional procedures if member of staff or a child display symptoms of Coronavirus (COVID-19) 
SEE INFECTION CONTROL POLICY
· As soon as child leaves the premises, the Premises Manager will carry out a thorough clean of the areas used by the child:
· Clean with normal household disinfectant 
· Wear disposable gloves and apron. When finished cleaning, double-bag used gloves and apron, store securely in the shed for 72 hours, throw away with the regular rubbish
· Use disposable cloth and clean surfaces with warm soapy water. Disinfect these surfaces
· Sanitise door handles in the immediate area
· Double-bag used cloths and dispose of as above
· After removal and disposal of cloths, gloves and apron, wash hands with soap and water for a minimum of 20 seconds




	BURSAR AND OFFICE STAFF 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday 

	DAILY TASKS
	
	
	
	
	

	Beginning and end of every day, sanitise equipment used:
Computer screen
Mouse
Keyboard
Phone
Desk
	
	
	
	
	











	CLASS TEACHERS/TA
	
	
	
	
	

	DAILY TASKS
	
	
	
	
	

	Regular sanitisation of classroom tables throughout the day
	
	
	
	
	

	Sanitise play and learning resources immediately after use by your class group
	
	
	
	
	

	Sanitise shared equipment immediately after use e.g.ipads
	
	
	
	
	

	Sanitise classroom laptop at end of the day
	
	
	
	
	

	Wipe down clevertouch screen with sanitised cloth
	
	
	
	
	







	THE ARK 
SCHOOL HALL AND GROUNDS
	
	
	
	
	

	DAILY TASKS
	
	
	
	
	

	Sanitisation of tables at end of session
	
	
	
	
	

	Sanitise play and learning resources immediately after use 
	
	
	
	
	

	Sanitise shared equipment immediately after use e.g.ipads
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