
Good Morning Daniel, 

Please find attached to this email, a copy of your school’s recent tree inspection report (All trees 

recorded for OFSTED Inspectors I recommend this one be saved to file for when you are next 

inspected by OFSTED) & the Tree Works report; the provision of these documents follows an 

inspection of trees within your grounds as undertaken by one of SCC’s Tree Inspectors or a  

Consultant employed on behalf on behalf of Surrey County Council’s Countryside or Land & Property 

Department.   

To assist you in satisfying any works, we are providing you with a copy of the Works Report titled 

School Name Works. This allows you to obtain quotes from either your regular supplier or from 

someone on the Arboricultural Association (AA) Approved Contractor Scheme List, found below;  

https://www.trees.org.uk/ARB-Approved-Contractor-Directory 

The report outlines any tree works required to be undertaken and sets out timescales for those 

works to be completed. On the front page there is a key with the following time scales; P1 2 hours, 

P2 within 2 weeks, P3 within 3 months, P4 within 6 months, P5 within 12 months and P6 within 2 

years.  

I ask, that the works are shown to a selected  arboricultural provider and that you discuss and agree 

the undertaking of the works contained therein and within the timescales given in the report. 

Initially concentrating on the Urgent P1, P2 and P3 tree works in the first instance and then all other 

priority works thereafter (within the relevant time scales on the report).  

Please note that the T number or G number is a reference to the location of the tree on the report 

plan and is Not the trees individual reference number. The individual tree reference number is 

shown as KT Asset ID 840043103 in the instance of the group number G2 below. Trees may be 

tagged and if so, this is shown before the asset ID. 

Below is a breakdown of the report. 

 

 

https://www.trees.org.uk/ARB-Approved-Contractor-Directory


   Keys: 

Priority Reference Definition 

1 Emergency Within 2 hrs of instruction 

2 Urgent Within 14 days of survey date – Safety Works 

3 Planned arb Works Allocated 3-month Response Within 3 months of survey date – Safety Works 

4 Planned arb Works Allocated 6-month Response Within 6 months of survey date – Safety Works 

5 Planned arb Works Allocated 12-month Response Within 12 months of survey date – Safety Works 

6 Planned arb Works Allocated 24-month Response Within 24 months of survey date – Proactive Works 

 

The above is the risk rating found on the first page of the report and the timescales in which the 

works are required to be completed within. 

I would like to remind you, that through devolved funding (1999) all funding for tree works is solely 

the responsibility of the school and that there is no additional funding is available from SCC. 

I would also like to draw your attention to the disclaimer on the front of the report, the information 

here outlines  general obligations in terms of discharging the risks identified, advises about 

commissioning tree works & the delivery of works on your site; and contains other relevant 

information, shown below;  

 

Please note that some trees may have statutory protection by means of your school’s inclusion 

within a Conservation Area or through a Tree Preservation Order being in place. It is strongly advised 

that you or your supplier, check with the Local Borough Planning Authority prior to engaging any 

works, to ensure that you have the relevant permissions in place, prior, to commencement of any 

works. Failure to do so, may result in a fine or a custodial sentence. Your Arboricultural provider will 

be able to assist you with this.  

Once the works have been undertaken, please email me confirming what works have been 

completed and when, making reference to the tree’s unique identification numbers shown. In 

addition, please supply photographs of the completed works and paperwork from the contractor 

again highlighting the individual tree Ids, to further substantiate that the works have been 

completed. This information is critical in updating our records, allowing  the works to be signed off 

on the data management system here at SCC Countryside.   

Should you have any questions in this regard please contact me at julian.abraham@surreycc.gov.uk 

or 07967 448692. 

Kind regards 

Julian Abraham | Arboriculturist 

Countryside | Surrey County Council. 
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