
NUTFIELD CHURCH (C OF E) PRIMARY SCHOOL[image: image2.emf]
Governors’ Allowances and Expenses Policy 

Vision 
We fully embrace the vision stated in the Church of England’s Vision for Education ‘Deeply Christian Serving the Common Good’ published in July 2016 of educating the whole person. We aim for our children and members of the wider school community to flourish in all they do and ‘live life in all its fullness’. (John 10:10) 

Values

· We are a church school, which believes in the importance of community, where people from all races, religions and cultures act in peace together.

· Our pupils, staff and families work together as a team, with wisdom supporting each other through our learning. We have hope in our challenges and in our successes.

· We recognise the dignity and ultimate worth of each person, created in the image of God, further shaped by the person, teaching and example of Jesus. We look to the future with joy.
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Introduction 

The Governance Handbook (section 4.7.1, paragraph 73) states that boards in maintained schools with a delegated budget can choose whether or not to pay allowances to board members. Where they choose to do so, it must be in accordance with a policy or scheme.

This policy is written with full regard to: 

The School Governance (Roles, Procedures and Allowances) (England) Regulations 2013, 

part 6 https://www.legislation.gov.uk/uksi/2013/1624/part/6/made
The regulations make provision for payments to be made by way of an allowance for expenditure necessarily incurred to enable a person to perform any duty as a governor

The aim of this policy is to ensure that a governor (or non- governor who is co-opted on to a governing body committee) is not out of pocket where the school has derived a benefit from such outlay. The governing body is committed to ensuring equality of participation for all governors.

Governors cannot be paid an ‘attendance allowance’ (i.e. payment for attending meetings), or for loss of earnings during attendance at meetings. 

Members of the governing body may claim allowances by completing a claim form (see Appendix 1) and submitting it to the Chair of Governors for approval.

Claims will be paid in arrears on a case-by-case basis. Reimbursable costs should be agreed in principle by the Chair of Governors before they are incurred.

The Chair of Governors (or the Vice-Chair where appropriate) may investigate claims that appear excessive or inconsistent.

Allowances will only be paid on provision of a receipt, and will be limited to the amount shown on the receipt. 

All expenses claims must be met from the school’s delegated budget. 

Eligible Allowances 
Examples of where a claim may be made for incurred expenses include the following: 

· Travel and subsistence 
Mileage may be claimed for distances exceeding 5 miles each way for the purpose of attendance at meetings of the governing body or its committees or other agreed activities. Claims will be reimbursed at the Surrey County Council mileage rate for contractual and non-contractual users (currently 45p per mile). 

Where necessary, the cost of parking to enable attendance of governor business away from the school site will be reimbursed up to the level of the actual charge paid, upon production of a valid receipt.

Where public transport is used, the actual cost of the expenditure will be reimbursed, up to standard second class rail travel. Receipts will be required. 

· Child care or babysitting

Where the governor does not have a spouse, partner or other responsible adult to care for his/her child (ren) while that governor is attending a meeting of the governing body or its committees or other agreed activities, claims for the actual cost of reimbursement to a registered childminder or babysitter may be made. Proof of payment is required. 
· Care arrangements for an elderly or dependent relative 
Costs may be claimed for situations similar to those for child care providing the governor would normally have provided care during the period of their absence

· Governors with a special need

Where the school or governing body does not provide facilities or equipment to enable a governor to communicate or take part in governor activity. Claims will be limited to reimbursing the cost of, for example, provision of a signer, audiotapes, Braille documentation, or travelling and subsistence for a person providing support. 

· Telephone charges, photocopying, stationery, postage etc 
Where a governor is unable to use the school’s facilities for any of the above in the performance of any duty on behalf of the governing body, a claim for reimbursement may be made. Receipted accounts must be kept where appropriate; in all other cases a detailed written record should be made and submitted. 

Other Allowances 
The above list is not exhaustive and the Governing Body will take account of their individual needs, for example, to consider the inclusion of other criteria such as reimbursement for the provision of equipment and/or support for governors with special needs or where an individual’s first language is not English. 
Making a claim 
Governors should claim in arrears on a termly basis unless the amount to be claimed is substantial, using the Claim Form (copy attached)

Claims should be authorised by the Chair of Governors and submitted to the School Business Manager for payment. 

Appendix1: Governor Claim Form
Nutfield Church (C of E) Primary School

Governors’ Allowances and Expenses Claim Form

Name of Governor:

Address:

Bank account name/account number/sort code:

Academic Year/Term:

I claim the total sum of £                
 in respect of expenses incurred whilst carrying out my duties as a governor of Nutfield Church Primary School.

I have attached the relevant receipts in support of my claim.

Signed: 

Date:

	
	£

	Travel and subsidence (distances exceeding 5 miles)
	

	Child care / babysitting
	

	Care for elderly or dependant relative(s)
	

	Special needs support (eg hearing or visual impairment)
	

	Telephone charges
	

	Postage
	

	Photocopying
	

	Stationery
	

	Other (please specify)
	

	Total claimed
	


Approved by Chair of the Governing Body of Nutfield Church Primary School 

--------------------------------------------------------------

--------------------------------------------

Signed:






Name:

Date:
-------------------------------------------------------------

