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	Hazards


	Who is at risk?
	Control Measures
	Review

	General supervision
	Children
	Adult to child ratio at least 1:10.  

Follow school procedure for any traffic accidents – Operation Duke.

If serious accident at Thames Young Mariners or High Ashurst Centres, follow centre procedure and contact school office/Imogen Woods immediately.
	

	Travelling by coach

Cruisers 
SOLD mini-buses
	All
	Safety briefing before children board the coach/mini-bus.
Seat belts on and checked by class teacher.

All staff to have mobile phones and class teacher to have school mobile phone.

First aid kits and sick buckets taken on coach – parents to inform class teacher of travel sickness and parents to medicate as appropriate travelling out.  Class teacher to medicate travelling home.
	

	Safety at journey stop-offs
	All
	Coach to stop in recognised rest areas.  

Children to stay within permitted area (decided on by class teacher).  
They will be escorted to public toilets by accompanying adults.

	

	Change over of vehicles
	All
	The coach will liaise with SOLD mini-buses at a pre-arranged location – Rykas Car Park at the foot of Box Hill.
All children and staff and their baggage will be transferred to the mini-buses for the last section of the journey which is not possible by coach due to the narrowness of the lanes.
	

	Security at the Centre
	All
	The High Ashurst grounds are extensive and much of the area is forested.  
The following security arrangements are in operation:
The site is surrounded by fencing and has one gated entrance.

All visitors to the Centre are required to sign in at Reception and will be accompanied around the site by a member of school staff or the Centre staff.
The lodges are lockable by keys, kept by the teachers.  Doors are locked at night from the inside.
Daytime and some evening activities are led by trained instructors, and each group is chaperoned by a member of school staff.

Radios are taken on all sessions by instructors.
	

	Thames Young Mariners site
	
	The following security arrangements are in operation: 

TYM site is surrounded by fencing/walls, and has one gated entrance.
All visitors to the Centre are required to sign in at Reception and will be accompanied around the site by a member of school staff or the Centre staff.

Nobody is allowed in the water unless a Centre member of staff is present.

The tepees are in a secured area of the site and the gates are locked at night.  Teachers will sleep in adjacent tents to the children. PLEASE NOTE IF THERE ARE ANY ADVERSE WEATHER CONDITIONS, CHILDREN MAY BE MOVED INSIDE TO SLEEP IN THE HALL/HUT. IF THIS HAPPENS TEACHERS ON DUTY NEED TO BE AWARE OF RATIOS AS BOYS AND GIRLS WILL NEED TO SLEEP IN SEPARATE VENUES AND MEMBERS OF STAFF WILL NEED TO SLEEP WITH APPROPRIATE GROUP. 
A member of TYM staff sleeps on site and is on call for any emergencies.

Daytime and evening activities are led by trained instructors, and each group is chaperoned by a member of school staff.

Radios are taken on all sessions by instructors.
	

	Fire
	All
	On arrival, children are taken through a fire drill with assembly points and procedures made clear. 

Emergency exits are clearly signposted and illuminated.
Fire extinguishers are sited appropriately.
	

	General site safety
	All
	The Centres are located in an outdoor wooded area / close by water and care must be taken when moving about the sites.

Children will be given a safety talk on arrival at both Centres. They will be taken on a walk around the area where they will be shown where they can go unsupervised and at what times of the day.

No trees should be climbed unless agreed by an instructor.

No children should enter the water unless under supervision by Centre staff.

Children should not stray away from the agreed ‘home area’ during free time.
	

	Activities
	All
	All activities are carried out by fully qualified and trained staff.
All booked activities have been risk assessed following approved recommendations and is attached to this risk assessment (APPENDIX) or can be downloaded from the company’s website.
Safety equipment is explained prior to each activity and the instructors check that each participant is wearing it correctly.

Suitable clothing should be worn during each activity – as per Centre recommendations.
	

	Climbing/high adventures/mountain biking/woodland skills
	All
	These activities will be staffed, as a minimum, by staff that have undergone a training and assessment process by Surrey County Council approved trainers.
	

	Water activities
	All
	These activities will be staffed, as a minimum, by staff that have undergone a training and assessment process by Surrey County Council approved trainers.
	

	Sunburn
	All
	Appropriate clothing including a hat.

Each party member to apply their own suncream.
Class teacher will remind the children throughout the day.

Children to drink plenty of water.

Water fountains are situated on site at various points.
	

	General hygiene
	All
	Ensure hands are washed prior to eating.
	

	Allergies
	All
	Both Centres are nut-free zones.
Choice of food is offered at all mealtimes.

All dietary requirements are catered for (if catering staff informed in advance).
	

	Injury from play/sports equipment
	All
	Brief children on the safe use of the equipment.
Children to be supervised at all times outside.

Party leaders to have first aid kits to deal with minor injuries.

First aid member of staff is on duty at all times.
	

	Medical illnesses/accidents
	All
	Daily medication administered by named member of staff.

Class teacher and other adult party members to have mobile phones.

Site staff to guide teaching staff to local doctor/hospital if need arises.
School staff trained on first aid and first aid kits/specific medications for individual children to be carried with adult in charge of those children.
If special medical intervention is required then parents to inform teachers in advance.

Parents to inform school of all medical needs, dietary allergies and intolerances on medical form sent out before the trip.

Parents to give appropriate medicines and treatment (as per medical form submitted) to teacher prior to the trip.
Medical
Izabelle Mackay – asthma – Salbutamol inhaler
Harry Green – allergy to suncream
Bonnie Clark – possible allergy to penicillin
Emily Clifford – mild allergy to penicillin
Reuben Kolndreu – possible allergy to bee sting - Salbutamol inhaler and Cetrizine Hydrochloride antihistamine 

Dietary
Noah Bateman - allergic to strawberries

William Corlett-Doye – vegetarian

Milo Failes – vegetarian

Harry Green – gluten intolerance

Izabelle Mackay – fruit allergy (plum, blueberries, lemon, lime)

Noah Perello – no fish

Evie Rowland – no pork
	

	Additional Needs
	
	Information sharing for all pupils – 15th June 3.30pm – 4pm



	

	List of children attending residential
	All Year 6 children
	

	List of adults attending residential
	David Bowen (Class Teacher), Encarna Cox (Assistant), Rebecca Ross (Teaching Assistant), Charlotte Cordey (Class Teacher/EVC) 
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