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Health and Safety and Premises Management Overview 2021-22

	Monitoring Date 
	Policy 
	Risk Assessments
	Statutory Building Checks * 
	Premises monitoring
	CPD 
	Other 

	Autumn 2021
Wed. 17th November 
3.15 – 5.15 pm
	- Safeguarding Policy review
- Emergency Plan and Business Continuity Plan review 
	Fire Risk Assessment annual review
	Asbestos Register & Management Plan annual re-inspection 08/09/2021 Tetra Tech (Buy back from LA). 
	Wed, 13th October at 3.30 pm
PA and FK
	-1/9/2021 Inset Safeguarding. Whole school staff KCSIE 2021
-28/9/2021 Surrey Health and Safety – Strategic Risk Management Webinar  completed by PA 
	Single Central Record check

Re-roofing project

Installation of 2 x Air Source Heat Pump (ASHP)

Environmental Health Officer visit to school kitchen 11.10.2021

Fire Drill 19.10.2021

	Spring 2022
Thurs. 10th February 
3.15 – 5.15pm
	-Health, Safety and Welfare Policy review
	General Risk Assessments annual review
	
	TBC
PA and FK
	
	SLA review 

	Summer 2022
Thurs. 19th May 3.15 – 5.15pm 
	
	
	
	TBC 
PA and FK
	1/7/2021 Inset. First Aid in School for all staff
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School Policies and Procedures 2021-22

	Policy 
	Status and Review Cycle
	Approval Level
	Date 
	Next Review Date

	Health, Safety and Welfare

	Statutory 
Annual
	Employer (IW on behalf of the Governing Body)
	February 2021
	Spring 2022

	COVID-19 Health, Safety and Welfare
	Recommended
	Employer (IW on behalf of the Governing Body)
	February 2021
	Spring 2022

	First Aid in Schools
	Statutory
Annual
	FGB
	June 2021
	Summer 2022

	Safeguarding
	Statutory
Annual
	FGB
	October 2021
	Autumn 2022


	Emergency Plan and Business Continuity Plan
	Recommended 
	IW 
	October 2021
	Autumn 2022
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Statutory Surveys, Testing, Inspections and Risk Assessments 2021-22

	Aspect
	Frequency 
	Contractor
	Date(s)
	Cost

	Surrey Services for Schools Buy-Back
	
	
	
	

	Asbestos Register and Asbestos Management Plan

Next re-inspection due September 2022
	Set out in the Asbestos Management Plan
Annual Survey
	
Tetra Tech
	Annual Re-inspection (2021-22)
Re-inspection 08.09.2021 Recommendation “Manage and Periodic RE-inspection of ACM”
	
£277.00



£285.00

	Fixed Electrical Installation
Testing and inspection of all fixed wiring and distribution boards. Report and recommendations

Next inspection due December 2024
	Every 5 years
	Quantec Consultants Limited

22.4.2021 FWP agreed to instruct Buchan & Curwen to complete C2 recommendations for the school and bungalow, plus other minor electrical works in school and the bungalow. Total cost £2,883 plus vat (Revenue budget)
	10th Dec. 2019

Next Test and Inspection due December 2024
	£1,338.00

	Water Hygiene and Safety (Legionnaires’ Disease)
Risk Assessment Survey (The Control of Legionella Bacteria in Water Systems)

Remedial works completed

Next Inspection due August 2022 (2022-23)




	

Biennial review

Remedial works
	
3C Environmental Technology Ltd

Remedial works – remove dead end pipework in Yr 2
Fit double check valve to outside taps (main kitchen and Yr 2)

Remedial works – (ACS) re-pipe and re-install expansion vessel in the correct vertical position (not horizontal)
	
10/08/2020

04/01/2021





22/3/2021



	
£459.00

£132.50

£134.50



£346.56


	Aspect
	Frequency
	Contractor
	Date(s)
	Cost

	1. Outside Contractor arranged by school
	
	
	
	

	Emergency Lighting
Annual Discharge Test and Certification
Next due August 2022
	Annual
	RJ Fire
	17/08/2021
	£170.00

	Gas Safety – School (non-domestic) 
Service, Inspections, Level of Inhibitors, flushing of expansion vessels, and Certificates for School Boiler (Hamworthy Broadstone HE200) and Water Heater (Strebel SP400). 

2 Services a year. 

Nest service due January/February 2022 (with bungalow annual service)
	Biannual
	Advanced Control Solutions Ltd
	Major Service 21/07/2020

Minor Service 
03/02/2021



Service BMS and associated controls 
27/05/2021

Major Service, including flushing expansion vessels and inhibitor test
02/07/2021
	£198.95 


£645.16 (Including Annual Service Bungalow Boiler)

£319.71


£194.37

	Gas Safety – Bungalow (domestic).
Annual servicing plus gas tightness test to include check on ventilation, adequate flues, safety devices working. Landlord/Home Owner Gas Safety Certificate. 
Worcester Greenstar 18Ri
Next Service due January/February 2022 (with school’s minor service
	Annual
	Advanced Control Solutions Ltd
	Leaking Boiler – replaced condense trap

Annual Service 03/02/2021
	£193.00


Included in Minor Service for School Systems

	
	
	
	
	

	2. In house
	
	
	
	

	Electrical PAT Testing and Recording
	On-going
	Fred Kolndreu. Training completed 7th March 2012, Babcock 4S - The Periodic Inspection and Testing of Portable Electrical equipment
	Ongoing. See Records
	N/A

	Emergency Lighting 
Check functionality / record


	Monthly
	Fred Kolndreu
	Ongoing. See Records
	N/A

	Water Hygiene and Safety (Legionnaires’ Disease)
Temperature checks and recording



	Flush infrequently used outlets - Year 2, Year 3, outside kitchen (Weekly)

Record incoming mains water temperature (Monthly)

Record flow, return and stored water temperature of water calorifer in boiler house (Monthly)

Record sentinel hot and cold water temperatures from stored water systems 
Kitchen, Yrs R, 1, 2, 3, 4, 5, 6 classrooms,  Aquarium, Girls toilet, Boys toilet, HE room, staff kitchen, staff toilets (Monthly)
	

Fred Kolndreu
	

Ongoing. See records
	

N/A


















Other Surveys, Testing and Inspections 2021-22

	Aspect
	Frequency 
	Contractor
	Date(s)
	Cost

	Surrey Services for Schools Buy-Back
	
	
	
	

	Fixed Playground & Gym Equipment Inspecting and Testing
	Annual
	Twelve15Gym Maintenance
	Annual Service (2020/21)
16/02/2021

Annual Service (2021/22) 
Date of service TBA

	£814.80


£839.05

	Water Hygiene and Safety Legionnaires’ Disease - Water Systems
Thermostatic Mixer Valves

Remedial works from annual survey




	Annual
	3Cet Ltd
Remedial works – relocate TMVs in Yr R, Yr 3 and upper school girls’ toilet


	
04/01/2021


Annual Service (2020/21) 16/02/2021

Annual Service (2021/22)
Date of service TBA
	
£250.00


£332.00


£398.00

	Cold Water Tank (Bungalow)

Remedial works from annual survey





	Annual
	3Cet Ltd
Remedial works – clean and disinfect CWST
	
04/01/2021

Annual service  (2020/21) 16/2/2021

Annual Service (2021/22)
Date of service TBA
	
£270.00

£85.00


£87.00

	1. Outside Contractor arranged by school
	
	
	
	

	Intruder Alarm
	Bi-Annual
	Admiral Security Systems
	Maintenance & Monitoring Charge 19.6.2021 to 18.6.2022

Last service 25/6/2021
	£646.00

	Fire Detection and Alarm Systems. Inspection

Remedial Works
	Bi-Annual
	RJ Fire



	16/10/2020 Supply & fit replacement smoke sounder in KS1

15/02/2021 (Inspection)

15/02/2021 Supply & fit replacement smoke sounder in Yr R

17/08/2021 (Inspection)
Replacement EDA batteries ordered for Fred as a back up
	£425.00



£225.00

£425.00



£225.00

	Fire Fighting Equipment. Inspection and Maintenance

Remedial Works
	Annual
	RJ Fire



	15/2/2021. Replace water extinguisher (alcove outside hall), dry powder extinguisher (Boiler House), Fire Blanket (School Kitchen)

17/08/2021 (Inspection)
Replace 2 x 6Lt Water, 1 x 2KG CO2, 3 x 6KG Powder, 10 x fire blankets
Completed 26.10.2021
	£42.50

£42.50

£15.00

£130.00


£470.00

	School Kitchen. Kitchen Ventilation Service
	Annual
	PW Industrial Services Ltd
	12/04/2021
Service, clean and de-grease ventilation equipment
	£350.00

	Tree Safety. Survey and recommended works
	Annual
	Connick Tree Care
	Inspection 18/05/2021
Recommendations to monitor 9 individual and 3 groups of trees and re-inspect in 1 year
	

£290.00

	Fire Detection and Alarm Systems. Testing and Recording
	Weekly
	In-house. Fred Kolndreu
	Ongoing. See Records
	N/A

	Fire Doors – Inspection
	Weekly
	In-house. Fred Kolndreu
	Ongoing
	N/A

	First Aid Equipment. Checks that all within expiry date
	Every 6 months
	In-house. Serena Fowler (Appointed Person for First Aid)
	19th October 2021

	N/A
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Statutory Checks 2021-22

	Aspect
	Frequency 
	Contractor
	Date(s)
	Cost

	COSHH (Control of Substances Hazardous to Health)
Check on storage, use of hazardous materials, and up to date COSHH sheets. 
 
	Annual (Autumn review)
	In-house
Fred Kolndreu, Premises Manager
	Reviewed by PA and FK 13.10.2021
	
N/A
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Statutory Risk Assessments 2021-22

	Risk Assessment
	Frequency
	Contractor
	Date
	Cost 
	Date of Next Review

	Asbestos (See above under statutory surveys)
	Annual
	Tetra Tech
	08/09/2021
Recommendation to “Manage & Periodic RE-inspection of ACM”
	£285.00
	Sept. 2022

	Water Hygiene and Safety (See above under statutory surveys)
	Every 2 years
	3C Environmental Technology Ltd
	10/08/2020 (2020-21)
	£459.00
	2022-23

	Fire Risk Assessment
	Annual 
	In-house (PA approved by IW)
	21/10/2021
	N/A 
	October 2022

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	














Other Risk Assessments 2021-22

	Hazard Risk Area
	Comments
	Conducted by
	Person(s) consulted
	Date
	Next Review Date

	Access control
	
	IW and PA
	JB , ML and VE (The Ark)
	January 2021
	Spring 2022

	Administering medication
	
	IW and PA
	JB, EB and CC (EVC)
	January 2021
	Spring 2022

	Contractors working on site
	
	IW and PA
	FK
	January 2021
	Spring 2022

	DT
	
	IW and PA
	
	January 2021
	Spring 2022

	Electrical safety
	
	IW and PA
	FK
	January 2021
	Spring 2022

	First Aid provision
	
	IW and PA
	JB and EB
	January 2021
	Spring 2022

	Lone working
	
	IW and PA
	FK
	January 2021
	Spring 2022

	Manual handling
	
	IW and PA
	FK
	January 2021
	Spring 2022

	Physical Education
	
	IW and PA
	
	January 2021
	Spring 2022

	Playground safety
	
	IW and PA
	
	January 2021
	Spring 2022

	Pond safety
	
	IW and PA
	FK
	January 2021
	Spring 2022

	Premises site safety
	
	IW and PA
	FK
	January 2021
	Spring 2022

	Use of outdoor play equipment
	
	IW and PA
	
	January 2021
	Spring 2022

	Working at height
	
	IW and PA
	FK
	January 2021
	Spring 2022

	Year 6 Residential High Ashurst/TYM 7th to 11th June 2021
	Approved by FGB 29.4.2021. Signed by SN Uploaded to Surrey CC (Evolve) and approved
	CC and EC
	IW
	April 2021
	

	Year 6 Residential High Ashurst/TYM 13th to 17th September 2021
	Approved by FGB 7.7.2021. Signed by SN Uploaded to Surrey CC (Evolve) and approved. Revised risk assessment for additional medical needs, approved by SCC
	
	IW
	July 2021
	

	Radon - Surrey CC arranged for sensors to be put in school (10) and bungalow (2), removed after 3 months to be sent to Health Protection Agency for analysis.
	No report received from SCC following analysis
	Advanced Electrical Contractors South East Ltd
	
	April 2014
	No report received from Surrey CC
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Statutory Display of H&S Information 2021-22

	Information
	Date of Publication
	How Displayed
	Latest Review Date that Information still current. 
	Next Review Date

	HSE – Health and Safety Law Leaflet
	04/2009
	1. Given to all new employees in Induction pack
2. Permanently displayed on Staff Notice Board
	
September 2021
P Assender
	
March 2022

	Display Energy Certificate (DEC). Building over 1,000m2, DEC valid for one year and must be reviewed annually 
	
17/01/2021
	
Prominent location - school reception area
	
PA 17th January 2021
	
16th January 2022
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Health and Safety and Premises Management Agenda 


Health and Safety Monitoring Agenda 

Date: 
Staff present: 

1- Safeguarding 
2- Are policies suitable and updated – are they ready for approval by Governors (if needed) / been reviewed by SLT
3- Risk Assessments – have all RA been reviewed 
4- Have stat  building checks for X been completed (see appendices) 
5- Premises monitoring (complete tick sheet and do tour of school) 
6- Has Fred/SLT if appropriate undertaken CPD training for the term? If not what date will this be completed? 
7- Other 
8- AOB 








Archive
Health and Safety and {remises Management Overview 2020-21

	Monitoring Date 
	Policy 
	Risk Assessments
	Statutory Building Checks * 
	Premises monitoring
	CPD 
	Other 

	Autumn 2020
Wednesday 4th November 9.30-11.00am
	Safeguarding
Health and Safety 
	
	COSHH (Control of Substances Hazardous to Health)
Check on storage and use of hazardous materials. 

	4/11/2020
PA and FK
	iHasco online training completed by IW, PA and FK
-Fire Awareness
-Fire Awareness in Education
-H&S Basics and Essentials
-Children with Asthma
-Safeguarding Children (Level 2)
-Legionella Awareness 
	Review Decorating Schedule 

	Spring 2021
10th February 3.15 – 5.15pm
	Emergency Plan and Business Continuity Plan
	
	
	28/01/2021 PA and FK
	Safeguarding Level 2. Whole school staff on Inset Day 12/2/2021

	SLA review 

	Summer 2021
19th May 3.15 – 5.15pm 
	Risk assessments*

	
	
	
	H&S Basics and Essentials
	-Review Decorating Schedule 
-SCC Strategic Risk Management Team H&S Newsletter Spring 2021
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