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Record of Fire Drills and Instruction 
 

Date and Time of 
Drill 

Persons attending, time taken to evacuate and 
other considerations 

Signed 

Tuesday 1st October 
2024 at 01:20 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Alarm sounded at 01:20.   
 
The premises was empty at the time of the alarm. 
 
FK heard the alarm at around 02:20 am and attended the 
school to investigate.  
 
FK checked the fire alarm panel to seek the source of the 
fire/activation. The panel showed errors on 3 sensors  
detector as the source  
 
Investigation indicated there was no obvious reason for 
the alarm to have been activated and no smell of smoke. 
 
FK carried out checks of the area to confirm that the 
building was empty. 
 
FK silenced the alarm and reset.  
 
Staff, students and visitors returned to the building at 
09:37 
 
FK left the building at 02:28am  
 
 

Imogen 
Woods 
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