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Unplanned fire drill. Alarm sounded at 11:03am 
 
Teaching, support staff and children were on premise at 
the time of the alarm.  
 
There were 3 members of staff from Axiom Projects on 
site, working on the ASHP installation. 
 
FK was not on his usual morning break as he was clearing 
out the Caretaker’s shed 
 
All staff, children and visitors were immediately 
evacuated from the building. 
 
All lined up at fire assembly point, children quiet. 
 
JC Carried out checks of the building to ensure everyone 
had left the building. 
 
Staff had their emergency grab bag and took the register 
using the register from within their grab bag 
 
All staff, children and visitors were present and correct at 
the muster point. 
 
JC checked the fire alarm panel to seek the source of the 
fire/activation. The panel showed the Drum Room 
detector as the source. 
 
JC Checked the drum room but no cause for the alarm 
was found 
 
JC went out to the playground and informed IW of the 
reason for the alarm. IW gave authorisation to JC to 
silence the alarm and reset the system. 
 
Staff, students and visitors returned to the building at 
11:14 

Imogen 
Woods 
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